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FI RE TRAI NI NG OFFI CER

(Conpetitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses positions, the major duties of which are
t he conducting of training classes in any required areas of fire
suppression, fire prevention, or related fire departnent
operations. Enployees of this class prepare training materi al,
keep required records, and produce any reports of training
activities required by the departnent head. Training officers
supervi se department enpl oyees during training and any enpl oyees
tenporarily assigned to assist with training activities. They
wor k i ndependently in assigned areas with general supervision
fromthe chief fire training officer who reviews and eval uates
the work of this class.

EXAMPLES OF WORK
Exanples |listed below are illustrative only. They are not

intended to include all duties which may be assigned, neither

are they intended to exclude other duties which may be | oqical
assignnents to this class.

Conducts training classes at the drill field, at fire
stations, in the classroon prepares, adm nisters, and grades
training tests; prepares |esson plans; prepares training
mat eri al ;

Prepares reports of training activities for the fire chief;
makes recomrendati ons for i nprovenents in the training program
writes other reports such as reports on training courses taught
(Il esson plans), recomendations for training program other
reports requiring narrative witing skills; keeps records
required by the division head;

Attends training conferences and schools to keep informed on
nodern trai ning nmethods and on nodern fire departnment procedures
and equi prment ;

Conducts research of technical data, including |ocal fire
reports, statistics, bulletins, and specifications for the
pur pose of integrating such material into the training program
mai ntains a library of training material s;
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G ves talks, lectures, or denonstrations on fire depart ment
operations to schools, clubs, civic organization, etc.;

Assists other departnments or agencies in their training
programns;

Performs any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be net by the filing deadline for application for adm ssion to
t he exani nati on.

Must neet all requirenents of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age

After offer of enploynment, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denmobnstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess valid driver’s |icense.
Must have at |east eight (8) years experience with a paid fire

departnment in fire service positions performng fire fighting or
fire training duties.
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